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I 4 JUN 1969 


MEHCRAHKJM FCR: Chief, Regulations Control Branch, SS£ 

SUBJECT : Administrative Authorities and Related Matters 


As you know, a number of regulatory issuances have been initiated 
the several proposals of the Administrative Authorities T**k 


25X1 A 



25X1 A 


2. The attached is a sweep of the r emain i n g changes that appear 
necessary in order to safe© Agency regulations ccsapatib 3 e with the fash 
Force proposals or to clarify certain issues that have arisen in recent 
diacuseionE on home leave anti travel, e.g. , rules for creditable service 
abroad. 


3. The attached regulatory changes have been, coordinated with the 
Offices of Finance and General Counsel and reflect their changes. Ina, -stanch, 
as they will partially implement proposals of the Administrative fash ’orce , 
it is requested you employ the same procedure for expeditious coordination 
of the material as has been followed in the processing of previous Tbs 
F orce proposals already approved in principle by the Deputy Directors. 


25X1 A 


k. m, we h ave roasted the assistance of the 0 /EDS in securing / 
approval of the only remaining Task Force Proposal not yet acted upon m. 
you will note that a prospective regulatory change to take care of this 
reecuaendation if and when adopted is included in the attached as paragraph 



5 *. 


Please review the material with the understanding that coordination 
of the package could proceed forthwith without awaiting the outer.®* of the 
O/BDS action on Proposal k. The proposed paragraph for implementing Proposal 
% eoaU be released by your office for coordination as soon as word on the 
approval of Proposal is received. 
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Chief, Plans and Analysis Division 
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a, txms Oe LEAVE 

(1) and (2) So change 

( ( 3 ) HOME LEAVE provides for absence without loss of pay or charge 

| to annual leave after aasignmeat outside the United States. 

( Hgae leave accrues f>»r those eaaployues who are eligib le to 

( accumulate annual leave ug. to daga jsee 

v aad bcge leave accrues at the rate of 15 workdays for each 

( £3S£. B£ creditable service outside the United gtgjtggu JEt m_- 

( ftocmaalate without lialtatlon bat shall not be smim. the basis 

( for say terminal or lutsp-sua leave 
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(Change 
made to be 
compatible 
with Beg 
lap lament iag 

iTOpOMll T 

of Attain-. 

Authorities 

Cosaittee. 

It corrects 
citation in 
Begs regard- 
ing Tour 
Abroad 
Agreement*) 


(To implement 
Proposal 4 
■till pending 
policy 
approval.) 


TRAVEL 

2. AmaCAflO®. This regulation governs official Agency travel and 
related shipment and storage. The provisions apply to all Agency personnel 
a-n.-T their dependents unless otherwise specified. 

a. TRAVEL AHD RELATED SffiBffiST AKD STORACB. Travel at C mjrraaent erponse 
and related shii«ect and storage f effects stay he authorised or 
approved as follows : 

(1) For appointees (a) frees place of residence in a foreign country 

at time of appointment to place of esipl- */went provided the Service 
Abroad Agreement specified is i^4444444M W 25X1 A 

signed, or (b) from place of residence in the United States, its 
possessions or the C omnon wealth of Puerto Bico to place of eaoloy- 
ment if outside the continental United States (COHUS) , provided 25X1 A 
the Service Agreement specified in W 

is signed, or (c) from place of residence to first duty post in 
COSUf if appointed to a position for which increased hiring rates 
have been authorised or which meets substantially the same standard 
as to scarcity of qualified candidates as determined by the laputy 
Director for Support. (Se« attachment 3*) 

(2) Ho change 

(3) Upon separation abroad, ff44 t4M 4444 HO if 4444M4H4?H if 

iiUi it UiiUUi U 044 if 44 UU 04 M than retirgrarntj 

travel and transportation expenses frog the last post of assign- 
a&at to the tag lores* a feraanent llace of Resldexiee (as defined in 
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paragraph in tlas United States, Its goggegeiona or 

the gqaaeaggaalth of Puerto Hicc,, Including removal of effects from 
storage and deliver' to authorized destination If pj> provided the 
Service Abroad Agreement specified la is not breached* 

Aa aagaloyee who elects to reside elsewhere shall U allowed, ^xccnaes 

jagazaa. *l& ssassSL fijga&a&sfas &%£ 3£ teal ^ 

traps porta t ion Prom t he last post of asaignaant to hla Permanent 

aass a£ gssfesass. is ifes. £2£ss2slss& or the 

Ccaaorafealth of Puerto Rico . 

(h) /pmnge already in process* See ^^^^^^evieion by Gg/ 25X1 A 

( 5 ) Bo change 

(6) ^Change in process/ 

(?) HO change 

(8) travel team duty post abroad (except Alaska and Hawaii) to home 


(This change 
is to implement 
Proposal 9 of 
Admin* Authe . 
Committee *} 


leave point and return to the s«ae or a new post if eligible for 25X1 A 

home leave under 4444 44444 14 4444444414 44444144144 

1144 144 44414444 4111 441444 14 44 4441444441 4414144 144 44 4144 

414144 • Travel plans shall provide for at least 20 workdays of 


(This section 
expended tt 
Include 

relevant 
material in 
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leave, or leave and temporary duty in the United States, its reassess ions 

or the OQBgtoawealth of iUarto Rico U 141 14441444144 444 44444441444' 

Hormlly, the time authorized for travel, consultation, and l*ave 25X1 A 
between assignments will be limited to 60 calendar days 
Travel to the home leave point* in unusual circumstances, my be 
deferred by authorizing officials with the approval of the component 
to which tiie employee is being assigned, up to six months ait or 


coesneaeement of duty at a post in the Itodfced States. If an eapl •/«« 
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ha* returned to continue tn Agency employment but elects to resign 


within sin months frost the date of reporting tor duty 



any ItfOr) after performing travel under authority of this subpara- 


graph, he shall be required to refund the payment for such travel 
unless u W the Director of lereoanal deteraines 


the WBEfemlS. return in mt In, tte gs&Ug lateregi or hjg, failure 


la mm. ss& to te sssa&Sas ssms&k ssm m. g£ & Saaalissjaa 
as. saemlsasls, snaea* 

3. BSflHITIC®. For the pairpose of this regulation: 


(gsttsm* 

mmim 

(to 
implement ( 
Proposal 8( 
Admin Aaths 
Committee, ( 
as approved.) 

25X1 A 

1 
\ 


HCME LEAVE X-GUffS. Means the place or places in the United States, its 
possessions or the Cosraoxivealth of Puerto Bico designated by the *ag>loyee 
for the purpose -f bom leave and approved by the Deputy Director concerned., 
or his designee. 

(1) Designations normally will be made from among the following i employee's 
Permanent Place of Residence (as defined in paragraph 

headquarters assignment , and the residence 25X1 A 

vlthin the United States, its possessions or the Commonwealth of 
Puerto Rico of parents, parents -In -lav, children, brothers and sisters 
and brothers -in - \m and sisters -la-lav. 

(2) Some other place in the United States, its possessions or the Common- 
wealth of Puerto Rico may he requested arid explained in writing by 
the esployee, provided the requested location is the residence of a 
close relative or a. place in which the employee has previously' 
manifested, an interest, as shown by state voting registration, 
property ownership or payment of state or local taxes. Such requests 


- 3 - 
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require the concurrence of the Caput;/ Director concerned or his 


designee and the approval of the Director of Personnel. 


(3) 


Each tine an employee is processed for assignment to a post abroad, 
h* will designate his home leave point or points for approval in 
the Agreement of Service Abroad (see Figure 1) , Bedesig- 

nations by an employee while assigned to a post abroad must c jafora 


25X1 A 


to the criteria specified in paragraphs (1) and (2) above, e,g.» 


change in address of a parent or child, and the changes mast be 


approved in advance of the home leave travel. 

CRSD2TABLE SERVICE ABROAD. For the purpose of determining basic service 
periods of continuous creditable service abroad which are specified in 
Agency regulations for home leave eligibility, home leave accruals and 
travel entitlements to and from a post abroad, the following rules will 
apply : 

(1) Creditable service begins upon the date of an employee ' s HIS arrival 
at his post of assignment abroad or date of entry- on-duty if recruited 
abroad. A period of TBf abroad en route to his post of assignment 
will be counted, and. a period of EDI abroad performed without a break 
in service prior to ICS conversion to the same post abroad or another 
post abroad will be counted when approved by an Authorising Official. 

(2) In computing creditable service for hose leave accruals, the last 
day of creditable service ends on the date of an employee 1 s departure 
from hia post abroad or the last day of TBY duty abroad en routs to 
CQKUB for permanent assignment or hose leave and return to the same 

or another post abroad. In determining the last date of an employee ! s 
prescribed tour abroad for heme leave purposes or travel entitleiMsnts 
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largely 
on material 

now contained 
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to and from a |K>st abroad, the last d&y of hie re mired period of 
creditable service abroad oust be physically performed at his goat 
abroad or at a TDf duty point abroad, on route to a rcnranent assign- 
ment or heme leave in COWS unless the Operating Official and Head 
of the employee's Career Service concerned agree to an exception. 

(If such an exception involves an agreement to return an individual 

25X1 A 

short of his prescribed tour, see 

Except as indicated In paragraph 00 below, all periods ©f paid leave 
outside the united States will be credited, and paid leave taJ.en in 
the United States will be counted if cover considerations penult. 

Leave -without -pay taken outside the United State® will be counted 
Up to two weeks in each 12 months of service abroad. Tine spent on 
detail or in the lowed Forces of the United States which otherwise 
interrupts continuous creditable service abroad will be counted. 

The following special rules pertaining to home leave eligibility 
and heme leave accruals will apply: 

(a) Tf —» a pent in the United States for emergency visitation travel 
or fami ly visitation travel delays the date of home leavo 
eligibility but does not affect home leave accruals . 

(b) ifhen an employee is transferred to a permanent assignment in the 
United States while in the United States on leave or TDf, heme 
leave shall cease to accrue as of the date the employee left his 
last post outside the United States, to this instance a deter- 
mination of his eligibility for home leave will be made in 25X1 A 
accordance with the provisions of 

- * - 
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(5) The prescribed period for determining eligibility for home leave 
i* terminated by a break in service of one or sore workdays (e,g.» 
resulting from a transfer from another Government agency) or an 
assignment^ other than a detail) to a position In which an employee 
no longer accrues leave. 
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a. 

b. 
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(To 

lwpTeaant 

suggestions 

du ydn g 

coordination 
of Main* 
Authorities 
Coasaitfcee 
proposals 
that we use 
the concept 
qT 

"*ermaent 
Place of 
Residence' 1 
whenever 
appropriate . } 


BEPSREEOTS 
'8a change 

y y i n ffl OF CHILDREN OVER 21 YEARS OF AGE. An employee's child who in 
unmarried and who in 21 years old or older may he authorised return 
travel to the employee's Permeant llaes of Residence Jas 

defined in paragraph 1 to another place the Mtg f 

States , its possessions or the Cemonwealth of Puerto Rico not to exceed 
constructive costs of travel to the employee's rennaaeafc "Uce of Raelda^a, 
provided the child, when he attained the age of 21, was at, or proceeding 
to, a post abroad to which the employee was assigned. The first travel 
author i sat ion which is issued to the employee authorising travel of the 
family after a child has reached the age of 21 constitutes authority for 
such travel. The return >f the eld. Id to the United States must he c oagletec 1 
within one year alter the beginning of employee's travel pursuant to such 
authorisation . A child, 21 or older, who proceeds to the employee's post 
under an educational travel authorisation, may not be returned to the 
United States nor perform any travel at Giverrsaent expense. {Mvaine 
return of a child who is 21 years of age or older my be authorise! under 
the provisions of sub-paragraph d below except that the child my not 
thereafter travel at Govemseat expense . ) 


c. Ho change 

d. ALVAHCE RETURN 

(1) An authorising official my authorise or approve advance return of 
dependents fress the post of assignment abroad for the reasons set 
forth below . Travel under (a) or (b) aay be to any point specified 

Approved For Release 2000/08/30 : CIA 

SECRET 


gBra-MS.l4R000600250004-0 

downgrading and 
daclassjttotlw 


25X1 A 


Approved For Release 2000/08/30 : ciA-RDP81-003t4R000600250004-0 


in the travel order; travel under (c) shall be limited to the 
employee's ####<# Pcaumt Place of Residence lag. defined- in 

or tc y£ #0# ^ ^ £5S ^*£ £iS£2. 

JS IS£ United States » its possessions or the Coagaonwoalth of f^erto 
Rico not to exceed constructive cogfes of $I 52 Si tel 1*2?- <ggl2 X g al& 
Permanent Place of Residence . 

(a) When he determines that this is necessary for reasons of oover, 
operations,, or security, including pergonal safety. 

(b) Beeseass of unanticipated, unsuitable conditions at the post 
affecting to an unusual degree the dependent s ’ health, housing, 
or food supply. 

(e) la cases >t death or serious Illness in the immediate family of 
the eaplo/ee or spouse; to meet a school schedule; or for 
induction into the Armed Stress. 

(2) So change 

(3) Wh en adv anc e return is authorised under ( 15 (a) above, the following 
stall apply: 

(a) The employee shall agree in writing to repay the expense of the 
fttvaace return if he does not subsequently become eligible for 

return travel to the United States, 444 44444444444 44 tjSL 

possess ions or tim Coamoromalth of Puerto Rico at Government 
ftxpsase , or such dependents lose their dependency status prior 
to the employee's eligibility for return travel. In application 
of the repayment agreement » loss of dependency status dues not 
result fr om , death f the dependent, the dependent s Induction 
into the Armed forces , or the dependent's reaching age 21 . 

(b) If: change 
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